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You can directly upload all relevant information (students, parents, classes, schedules, reports, etc.) from School Minder
to Edline.net, and you can also upload reports from GradeQuick. The steps involved in the exports and uploads are
very specific and we recommend you read this document carefully before attempting any exports or uploads.

You should export/upload data to Edline.net in the following order:
1. Export/Upload Faculty/Parents/Students/Classes from School Minder
2. Export/Upload School Minder and GradeQuick Repotts

IMPORTANT: DO NOT USE THE GRADEQUICKI/LIVELINK
EDLINE EXPORT FUNCTION IF YOU ARE USING SCHOOL
MINDER WITH EDLINE. UPLOADING GRADEQUICK USER
INFORMATION WILL CAUSE SOME SCHOOL MINDER REPORTS
TO UPLOAD INCORRECTLY DUE TO THE FACT THAT

GRADEQUICK DOES NOT UPLOAD FAMILY ID’S.

YOU SHOULD ALWAYS UPLOAD SCHOOL MINDER DATA
BEFORE UPLOADING GRADEQUICK DATA TO ENSURE
PROPER UPLOADS OF BOTH SYSTEMS’ INFORMATION.

Exporting/Uploading Faculty/Parents/Students/Classes
from School Minder

The process for exporting/uploading Users, Classes, and Schedules is slightly different than exporting/uploading School
Minder reports. The first section will guide you through exporting and uploading Faculty, Parents, Students, Classes,
and Schedules from School Minder to Edline.net.

Exporting Faculty/Parents/Students/Classes from $chool Minder

®» Click the System Administration button on the School Minder Master Menu.
% Sypstem Adminigtration

2> (Click on the Utilities menu, point to Hunter Systems Export/Import Procedutres, point to Edline Web
Export, and select Create Export Files.

% School Minder System Administration
File Control Files Codes Heportz  Dptions | Utilities  Help
- 3 &gz Azzign Student Current Year Start Date
Ph e A | = »
i MSS DOS Procedures Pl *
I M55 Windows Procedures [ atabaze Utiities 3
Librarian's Edge Student Export ‘t'ear End Procedures 3
Grade Minder Windows » Quick Backup of D ata Files
Grade Minder DOS L4 Quick Restore of Data Files
Create Class Sechion Schedule Export Transfer Previous Student back to Current
Third Party Grade Book Export 3 Send Current Student ta Previous Student
q Third Party Grade Book Import » Mazz Change Teacher, Homeroom, Grade Level
Edline \Web Export LCreate Expart Files hd/ar Homeroom
Upload Files to Edline es 3




2> School Minder will then find the appropriate data to export to Edline.net. By default, the Export Data Location
will be C:\smwin32\export where C is your hard drive. You can change this location by clicking on the Export
Data Location button, and then selecting the file you want to use.

. Edline Export

]|

This option will export data from the School Minder database
files for use by Edline.

School kMinder Data Location:

|c: hamwin32hemd ata

xport Data Location |

|c: hamwind2hexporth,

Start Cloze

8) (Click the Start button to begin exporting data. To return to the System Administration menu without exporting
data, click the Close button.

Once the export is complete, School Minder will return to the System Administration menu.

Uploading Faculty/Parents/Students/Classes to Edline.net

5% In School Minder System Administration, click on the Utilities menu, point to Hunter Systems
Export/Import Procedures, point to Edline Web Export, and select Upload Files to Edline.

% School Minder System Administration

File Contol Files Codes Beports  Options | Utiities  Help

o A- I = Global Code Replacement 3
MSS DOS Procedures 3 E=port/Import Procedures
1SS Windows Procedures 3 D atabaze Utilities 2
Librarian's Edge Student Export ‘rear End Procedures 3
Grade Minder Windows » Quick Backup of Data Files
Grade Minder DOS 3 Guick Restore of D ata Files

Create Clazs Section Schedule Expart

Third Party Grade Book Export
Third Party Grade Book [mport

Mass Azsign Student Current vear Start D ate

Transfer Previous Student back to Current
Send Current Student to Previous Student
Mags Change Teacher, Homeroom, Grade Level

LCreate Expart Files
Edline

hdar Homeraom
=53

5) On the Edline Data Upload screen, click the Select Files for Upload button to choose which information you
want to upload to Edline.net. Click on the file(s) you wish to upload on the Select Files for Edline Upload
screen. (You can select more than one by pressing and holding the Ctrl key when you click on the files.)

FILE NAME DATA IMPORTED

es_cs_01 Class Upload - uploads all classes and class information.

es_psl 01 Parent/Student Link - links all patrents to their respective children within
Edline.net.

es_rst_01 Roster Upload - uploads all student and teacher class schedule information.

es_usr_01 User Upload — uploads all students, parents, faculty and staff




£ Edline Data Upload x|

This option will upload exported data and reports from School Minder to
the Edline web site. Please select the files to upload . You may remove
a file from the list by selecting it and pressing the delete key. When you

are ready to begin uploading press the Start button.

SeleciFiles for Uplaad |
Lock i [ 3 expor | =i

File name: I"es_usr_m.t:-ct” "ez_pzl 01 bat" "es_rat_O71 kat" Dpen I

: Files of types  |'web fles [s_* tak:* hitm] hd Cancel |
Delete files after successful | I J Z

Start | Close |

5 Once you have selected the desired files, click the Open button and the files will be listed on the Edline Data
Upload screen. Select the Delete files after successful upload if you do not want to save the files in your export
directory. Click the Start button to upload the School Minder data to Edline.net.

E5 Edline Data Upload I

This option will upload exported data and reports from School Minder to
the Edline web site. Please select the files to upload . You may remove
a file from the list by selecting it and pressing the delete key. When you

are ready to beqgin uploading press the Start button.

Select Eiles for Upload

Chemwind2hexporthes_usr_ 07 bt
C:hamwin32hexporthes_cle_ 07 tat
Cohamwin32vexporthes psl 07 bt
C:Asmwind2sexporthes_rst_07 kst

Delete files after successtul upload?

Start Close

) After you click the start button, the Active Internet Connection Required interactive box will open informing
you that your Internet browser must be open and running in order to perform the upload. Make sure you are
connected and then click OK.

Active Internet Connection Required x|

ou must have an active connection ta the Intermet to proceed. IF you connect uzing a
modem you should first connect to the Intermet using the program supplied by pour Intemet
Service Provider.

Flease ensure you have an active connection and press the Ok buttan to continue.

Cancel




5» School Minder will automatically open the Edline Log In page. Enter your Screen Name and Password and then
click the Log In button. The Upload Confirm page will open listing the data to be processed. Click the Process
button to continue uploading; click Cancel to return to the Edline Home Page without uploading data.

Please confirm that the following information is in the correct format before itis processed.

101 recordis) were found in the file 'es_usr_01 bd'.

‘Standard User Upload' is the type of data chosen.

47 record(s) were found in the file 'es_cls_01 ',

‘Standard Class Upload' is the type of data chosen.

58 record(s) were found in the file 'es_psl 01 bd".

‘Standard Parent'Student Link Upload' is the type of data chosen.
138 record(s) were found in the file 'es_rst 07t

‘Standard Schedule Upload' is the type of data chosen.

If this information appears correct, press 'Process’ to perform the actual upload.
Otherwise press 'Cancel' to abort the upload and double check the type of data selected.

Microzoft Internet Explorer Ed

Do you want ko delete any old clazzes which are not part of this upload?
Click DK, to delete clazzes which are not in this upload.
Click Cancel to continue uploading and without deleting any old classes.

Cancel

Cancel |

D f you ate uploading Class, Parent, and/or Student data from School Minder, a warning interactive box will open
asking if you want to delete classes, parents and/or students from Edline.net that are not included in the upload file.
Click OK to delete the items; click Cancel to continue the upload without deleting the items from Edline.net.

5» Once the upload is complete, the Summary page will open. This page will reflect how many records were added or
updated successfully and if any errors occurred during the upload.

Summary:
2897 record(s) updated successfully.
Srecordis) had errors and were not processed.

IMPORTANT: If the Summary page reports errors, immediately print

the page using the Printer button on your Internet browser, and
contact Hunter Systems Customer Support at 1-800-326-0527.

Click the Home button to return to the Edline home page. You can then view all of the downloaded information using
the Command Center menu.



Exporting/Uploading School Minder Reports

IMPORTANT: If you are setting up Edline.net for the first time at the

beginning of the school year, reports such as Report Cards may not
contain data and will need to be exported/uploaded at another time.

There are 10 reports in School Minder that can be exported to Edline.net. These reports are:

1. Advanced Student Profile

General Student Profile

Student Daily Attendance

Student Period Attendance

Advanced Student Schedules

Basic Student Schedules

Advanced Report Cards

Basic Report Cards

Transcripts

Billing Statements (Summary and Itemized Breakdown)

S N

[y
e

Each report is created differently within School Minder and therefore, exporting each report to Edline.net is slightly
different. In this section, the export for each of the 10 reports is explained. The Upload function for Edline.net is the

same for all reports and is explained in the section Uploading Reports to Edline.net.

Exporting Advanced Student Profile or General Student Profile Reports

The format for choosing an export to Edline.net is the same for both Advanced
and General Student Profiles. Click the Student Reports button on the School
Minder Master Menu. This will open the Student Reports menu.

Click the Advanced Student or General Student button, and then

| Advanced Student

click the Profile button. This will open the Student Filter for Stude

Profile form.

@

| General Student

e

}i‘l Student Heports

NN

g

I Poile

(For more information about defining Advanced or General Student Profiles, see School Minder Manual section 3.a.5:

Student Reports: Advanced Student or 3.a.3: General Student.)




®_Advanced Student Filter for Student Profile I

Clear Current T ab | Sart By: I Student Mame j "Sart By Range r ok | LCancel |

General Student Information I User Defined Fields I Medical I Activitiez I LCumulative Grade Infarmation ]
I Grades Available | Grades Selected | Student Status List * I Statuz Filter List

i Select
Select
Deszelect
Deszelect Homeroom: I
Teacher/ddvizon I
™ lgnore Print on Reports Indicatar
Gender:l Male & Female Vl
| Affiliations &eailable | Affiliations Selected
District 1 ?
District 2 Select
District 3
District 4
Deselect

Initial Enalment| __/_/ Tof_/ ¢ Abd Bus Houte:l j

“ithdrawn Date:l /! TEIl ! PhA Bz Houte:l j

Date Graduated:l o TDl 4 Permit Exp. Date:lT

Bithdate:[ 7/ Taf_s

Set the parameters according to the information you want shown on the Edline Reports. Click the OK button and the
Student Profile Sections form will open.

On the Student Profile Sections form, select what you want to be shown on the report in Edline.net using the check
boxes.

[_Student Profile Sections ______________________________________H|
The Student Profile Report automatically includes the Student's Name, Addiess, Phone Mumber, Grade Level, and the
"Goes By' field. Pleasze select additional sections you wish to include on the report for each Student.

W Student ID W Immunization Information

¥ General Studert Information ~ Emergency Contacts

V¥ User Defined Fields ¥ Activities

V' Family Relations ¥ Sports

¥ Contact Relations W Clubs

v Discipline/t et I—”—"l— To I—”—”— W Text Boak Assighments

W Guidance I—-”_-"'— To I—"J—"’— V¥ Mates |_e"_e"_ Ta |_,"_,"_
V¥ General Medical Infarmation ¥ Transportation Information

¥ Medical Information v Siblings Clear &Il 5 ections |
W allergy Information

v Ereate Profile fiie for Ediine Upioad: | 0K | e |

When you are finished, select the Create Profile file for Edline Upload check box and click the OK button. This will
open the Print Student Profiles progress screen. (To cancel the file export and return to the Student Profile Filter
form, click Cancel.)



= Print Student Profiles I

Click Start to begin printing Student Profiles.

0z

Close

Click the Start button to export the information. (You can stop the export at any time by clicking on the Cancel
button.) A file for the Edline upload will automatically be created and stored in the Export Data Location as
C:\smwin32\export\Profile.htm with C being your hatd drive.

IMPORTANT: The exported data file for both Advanced and
General Student Profile reports is titled Profile.htm. Therefore, you
must upload one type of report into Edline.net before exporting the
other type of report from School Minder. Otherwise, the first report
data file will be replaced by the second.

(For example, if you export Advanced Student Profile reports from School
Minder, and then immediately export General Student Profile reports, the
General Student data will replace the Advanced Student data. Thus when
you upload the Profile.htm file info Edline.net, only the General Student
Profile reports will upload.)

NOTE: The Export Data Location is the same location to which you exported
User, Class, and Schedule information. If you are using the default Export Data

% Location, the report file can be found at C:\smwin32\export with C being your
hard drive. (For more information, see the section Exporting

Facu]r)// Parents/Students/Classes from School Minder.)

To upload Profile reports to Edline.net, see the section Uploading Reports to Edline.net.

Exporting Student Daily Attendance and Student Period Attendance
Reports

The format for choosing an export from School Minder is the same for both
Student Daily Attendance and Student Period Attendance. Click the
Student Reports button on the School Minder Master Menu. This will

e

}i‘l Student Heports

open the Student Reports menu.

Click on the Daily Student Attendance Records or Period Student 2
F Attendance Records button. This will open the Attendance Records Filter.
v : . . ™~
J (For more information about Attendance Reports see the School Minder
- Manual section 3.a.71: Attendance.) e

Student Period Student Daily
Attendance Attendance

Records Records




" Filter for Student Period Attendance Records I

Date:l 08M14/2000 To | 1242042000 |Elade Level List | Level Filter List
. 10 06
Report Format: 1 a7
Expurt Attendance in Edline Format vl 12 é o8
soiect | TN
Deselect

0K LCancel |

Fill in the date and select the grade level(s) you wish to export for the report. Click on the Report Format drop-down
combo box and select Export Attendance in Edline Format.

Click OK to begin the export. A text box below the Report Format drop-down combo box will appear in red to

confirm the export.

A file for the Edline upload will automatically be created and stored in the Export Data Location as
C:\smwin32\export\DACrysta.htm for Daily Attendance, and C:\smwin32\export\PACrysta.htm for Petiod
Attendance where C is your hard drive.

&

NOTE: The Export Data Location is the same location to which you exported
User, Class, and Schedule information. If you are using the default Export Data
Location, the report file can be found at C:\smwin32\export with C being your
hard drive. (For more information, see the section Exporting

Facu]ty/ ‘Parents/Students,/Classes from School Minder.)

To import Attendance reports to Edline.net, see the section Uploading Reports to Edline.net.

Exporting Advanced Student Schedules or Basic Student Schedules

&

NOTE: Exporting Student Schedule reports is different from the Schedule Upload
preformed with the Faculty/Parents/Students/Classes Export. The Schedule
Upload enters class rosters into Edline.net. The Student Schedule export allows _
individual student schedules (including times, room numbers etc.) to be imported to

Edline.net.

The format for choosing an export to Edline.net is the same for both Advanced
Student Schedules and Basic Student Schedules. Click the Student Reports
button on the School Minder Master Menu and the Student Reports menu will
open. Then click the Schedules & Rosters button.

- A-dvanced
Student Schedules

Click the Advanced Student Schedules or Basic (Elementary) Student
Schedules button. This will open the Schedule Report Filter Form. Set
the parameters according to what information you want to export to

= Edline.net.

e

‘ }i‘l Student Heports

G R R SR
Bazic [Elementary] |
Student Schedules -

Select the Create Schedule file for Edline Upload check box, and click OK.



Student Schedule Filter I

Tetm:l Semester 1 j Sort By:l j
I Grades Available I Grades Selected
e ——————— — Select Individual Student
18 86
11 a7
12 i [iL] Clear Student Information
Select Student I1D:
Student Name:
Deselect I
Grade Level:
TeacherdAdvizon
Homeroom:
W Create Schedule ke for Edline Upload | I ﬂ

DK LCancel |

When the Comments form is opened, enter any comments you want to appear on the report, and then click OK and
the Print Status screen will open.

R ~ |

Click Start to begin printing Basic [Elementary] Student
Schedules.

0%

Cloze

Click the Start button to export the information. (You can stop the export at any time by clicking on the Cancel
button.)

A file for the Edline upload will automatically be created and stored in the Export Data Location as
C:\smwin32\export\AdvaSched.htm for Advanced Schedules and C:\smwin32\export\ElemSched.htm for
Basic Schedules where C is your hard drive.

NOTE: The Export Data Location is the same location to which you exported
User, Class, and Schedule information. If you are using the default Export Data

% Location, the report file can be found at C:\smwin32\export where C is your hard
drive. (For more information, see the section Exporting

Facult}// Parents/Students,/Classes from School Minder.)

To import Schedules to Edline.net, see the section Uploading Reports to Edline.net.



Exporting Advanced Report Cards or Basic Report Cards

The format for choosing an export to Edline.net is the same for both Advanced
Report Cards and Basic Report Cards. Click the Student Reports button on
the School Minder Master Menu. This will open the Student Reports menu.

I Grading

Click on the Grading button, and then click the Advanced Report ]|
— Cards or Basic Report Cards button.

-

‘ ‘I}ﬁ Student Reports

Ad;fe.mc;a.d .

e (Cnels |B azic [Elementary)
Fiepart Cards

Select Plain Paper Portrait from the Advanced Report Card Styles Menu and click Continue.

B Advanced Report Card Styles Menu

Select Report Card Shyle:

]|

:Plain Paper Porkrait
RC107 [Pre-Printed Form Old Format)
RC102 [Pre-Printed Faorm Old Format)
Access File (MDB]

Cornma-Delimited Merge Files [TxT)

Continue |

1 To 3 Grading Penods, Comments [Old Format)

LCancel

On the Report Card Printing Options form, set the parameters according to what you want shown on the report
cards. (For more information about defining report cards, see the School Minder Manual section 3.4.72 Grading.) Click
on the Format tab for either Advanced or Basic report cards.

E¥ Report Card Printing Options for Plain Paper Portrait

Student Filter I Perniods I Academic Grades I Attendance I Additional |nfo IFglmatI Comments I

Print Lloze

Repaorting Period Description: |First BWesks

Feport Card Sart Order: | Student Mame

[

S alutation Options: I Mo Salutation

Lol

Frint Order for Classzes:
& Class Period

= Clazs Mame
™ Class Print Order

\pétleale Report Card file for Ediine Upload:

N\

At the bottom of the tab, select the Create Report Card file for Edline Upload check box.

Once you have finished setting all parameters, click the Print button.

10



IMPORTANT: When the Create Report Card file for Edline Upload
check box is selected, clicking the Print button only creates an

upload file; IT DOES NOT PRINT THE REPORT CARDS. In order to
print report cards, clear the check box and then click the Print button.

A file for the Edline upload will automatically be created and stored in the Export Data Location as
C:\smwin32\export\ELEMCARD.htm for Basic Report Catds, and C:\smwin32\export\ADVACARD.htm for
Advanced Report Cards where C is your hard drive.

&

NOTE: The Export Data Location is the same location to which you exported
User, Class, and Schedule information. If you are using the default Export Data
Location, the report file can be found at C:\smwi.nEZ\export where C is your hard
drive. (For more information, see the section Exporting

Faculty/ Parents/Students/Classes from School Minder.)

To import Report Cards to Edline.net, see the section Uplvading Reports to Edline.net.

Exporting Transcript Reports

To export Transcript Reports from School Minder, click the Student
Reports button on the Master Menu. This will open the Student Reports

menu.

Transcrpt

> Click the Transcript button.

On the Transcript Reports menu, click
Transcript Forms for Current Students
and then click Continue.

e

‘ }i‘l Student Heports

B Transcript Reports

Transcript Labels for Current Students
Transcript for Previous Students
Transcript 3-Column Style for Current Students

Transcript 3-Column Style for Previous Students

Continue |

Cancel

Set the parameters according to what transcript information you want exported to Edline.net on the Transcript Filter

form.

11



. Transcript Filter

Student Filter I Academic Grades ] Additional Information I Eormatl General Comments ]

Title: [DFFICIAL TRANSCRIPT ™ Pre-printed Farm Farmat
Sort Transcripts By—————————— - Salutation Options
€ Student |0 and *r'ear % Print no Salutation
& Student Name and Year £ Print Addressee 5 alukation

" Student ID and Subjsct

= Print "'Ta the Parents of:"'
" Student Mame and Subjsct

v Create Transcript file for Edline Upload:

or LCancel

\

Click the Format tab and then select the Create Transcript file for Edline Upload check box. Once you have
selected all information, click Ok and the Print Status screen will open.

= Print Status I

Click Start to begin printing Student Transcripts.

0z

Close

Then click the Start button to begin the export. (You can stop the export at any time by clicking the Cancel button.)

A file for the Edline upload will automatically be created and stored in the Export Data Location as
C:\smwin32\export\Trans.htm where C is your hard drive.

NOTE: The Export Data Location is the same location to which you exported

User, Class, and Schedule information. If you are using the default Export Data
Location, the report file can be found at C:\smwi.nEZ\export where C is your hard
drive. (For more information, see the section Exporting

Faculty/Parents/Students/Classes from School Minder.)

To upload Transcript reports to Edline.net, see the section Uploading Reports to Edline.net.

12



Exporting Billing Statements (Summary and Itemized Breakdown)

IMPORTANT: You can only import Billing reports if your school is a
School Minder Billing Client.

The format for choosing an export from School Minder is the same for both

Summary Billing Statements and Itemized Breakdown Billing Statements. o7 Billin
Click the Billing button on the School Minder Master Menu. This will open the @ =
Billing menu.

Statements | Click the Statements button; this will open the Account Statements form. .

S Account Statements

0670172000 06/04/2001 06/01/2000
T dline web Export 0670472001

v
I |

Tt ke =
Hl Twrals e Each Pogs All Years
W Porint Test Gailer

Balance Brought Forward [B]

Registration [R]
Tuition [T]

H Intluds Prepamnents?
H Includs Unapplizd Grediis?

Select the Summary or Itemized Breakdown option button depending on which type of statement you want to
expott.

Set the parameters according to what information you want shown on the statements in Edline.net. Select Edline Web
Export from the Format drop-down combo box, and then click Start.

This will open the Special Message form; click Continue. (To return to the Account Statements form without
exporting information, click Cancel)) An informative message will appear at the bottom of the Account Statements
form reflecting the percentage of the file that has been exported.

i LCancel

A file for the Edline upload will automatically be created and stored in the Export Data Location as

C:\smwin32\export\BSummary.htm for Summary Billing Statements or C:\smwin32\export\BDetail.htm for
Itemized Breakdown Billing Statements where C is your hard drive.

© Copyright 2001 Hunter Systems, All Rights Reserved, www.huntersystems.com 13



&

NOTE: The Export Data Location is the same location to which you exported
User, Class, and Schedule information. If you are using the default Export Data
Location, the report file can be found at C:\smwi.nEZ\export where C is your hard
drive. (For more information, see the section Exporting

Faculty/Parents/Students/Classes from School Minder.)

To upload Billing Statements to Edline.net, see the section Uploading Reports to Edline.net.

Uploading School Minder Reports to Edline.net

2> From School Minder System Administration, click on the Utilities menu, point to Hunter Systems
Export/Import Procedutes, point to Edline Web Export, and select Upload Files to Edline.

T School Minder System Administration

File Control Files Codez Beportz  Options ’m Help
- 3 Mazs Azsign Student Current Year Start D ate
oo A- I = Global Code Replacement 3
M55 DOS Procedures 3 Huriter Sy Export/lmport Procedures 3
M55 Windows Procedures » Databaze Utilities »
Librarian's Edge Student Export ‘vear End Procedures 4
Grade Minder ‘Windows 3 Quick Backup of Data Files
Grade Minder DOS 3 Guick Restore of Data Files
Create Clazs Section Schedule Export Tranzfer Previous Student back to Current
Third Party Grade Book Export 3 Send Current Student to Previous Student
5 Third Party Grade Book [mport » Mazs Change Teacher, Homeroom, Grade Level
Edline ' 5 LCreate Export Files nd/ar Homeroom
e e e gt T g e L Upload Files to Edline ez

2> On the Edline Data Upload screen, click the Select Files for Upload button to choose which information you
want to upload to Edline.net. Click on the file(s) you wish to upload on the Select Files for Edline Upload

screen. (You can select more than one by pressing and holding the Ctrl key when you click on the files.)

FILE NAME REPORT UPLOAD

Profile.htm General or Advanced Profile INOTE: The exported data file for both
Advanced and General Student Profile reports is titled Profile.htm.
Therefore, you must upload one type of report into Edline.net before exporting
the other type of report from School Minder. Otherwise, the first report data file
will be replaced by the second.)

DACrysta.htm Daily Student Attendance

PACrysta.htm Period Student Attendance

AdvSched.htm Advanced Student Schedules

ElemSched.htm Basic Student Schedules

ADVRCARD.htm | Advanced Report Cards

ELEMCARD.htm | Basic Report Card

Trans.htm Transcripts

BDetail.htm Itemized Statements (Available for School Minder Billing only)

Bsummary.htm Summary Statements (Available for School Minder Billing only)

14



£p Edline Data Upload

This option will upload exported data and reports from School Minder to
the Edline web site. Please select the files to upload . You may remove
a file from the list by selecting it and pressing the delete key. When you

are ready to begin uploading press the Start button.

Select Eiles for Upload I Select files for Edline upload I

Laoak in: I = ewport

ez cle M
es_psl 01
ez rst_01
ez uz_01

File narme: I"Trans.htm" “ddvSched htm'' "BDetail htm" "B Open I

Files of bype: IWeb files [ee_ " kat " him] ﬂ Carzel |
Dielete files after successful A

Start | Cloze

5 Once you have selected the desired files, click the Open button and the files will be listed on the Edline Data
Upload screen. Select the Delete files after successful upload if you do not want to save the files in your export
directory. Click the Start button to upload the School Minder data to Edline.net.

dline Data Upload

This option will upload exported data and reports from School Minder to
the Edline web site. Flease select the files to upload J,‘g(l:lu may remove
a file from the list by selecting it and pressing the delete key. When you

are ready to beqgin uploading press the Start button.

Select Files for Upload

C:hemwin32hexport ADWVRCARD htm
C:\smwin32sexporttAdySched htm
C:\smwin32hexports B D etail htm
C:hsmwin32hexparts B Surmary. bt
C:\amwin32hexporty DACysta him
C:hemwin32hexportsELEMCARD htm
C:Asmwin32sexportsElemSched htm
C:hamwin32hexport\ PACpsta him
C:hsmwin32hexpart' Profilz. him
C:\amwin32vexport T ranz.htm

Deleta files after successul upload? W

Start Cloze

) After you click the start button, the Active Internet Connection Required interactive box will open informing

you that your Internet browser must be open and running in order to perform the upload. Make sure you are
connected and then click OK.

Active Internet Connection Required K|

@ r'ou must have an active connection to the Intemet to proceed. IF you connect uzing a

maodem you should first connect ta the Intermet uzing the program supplied by your Intemet
Service Provider.

Flease ensure pyou have an active connection and press the Ok button to continue.

Cancel

15



®» School Minder will automatically open the Edline Log In page. Enter your Screen Name and Password and then
click the Log In button. Once the upload is complete, the Summary page will open. This page will reflect how
many records were added or updated successfully and if any errors occurred during the upload.

Summary:
8 record(s) updated successiully.

IMPORTANT: If the Summary page reports errors, immediately print

the page using the Printer button on your Internet browser, and
contact Hunter Systems Customer Support at 1-800-326-0527.

Click the Home button to return to the Edline home page. Most reports uploaded to Edline.net will be listed on the
School Home pages’ Contents Menu. Administrators and Super Users will be able to view all uploaded reports;
students will be able to view only their reports.

Parents will be able to view reports specific to each child by clicking on the desired student’s name on the Shortcuts
menu and then selecting Private Reports on the User Contents menu; the child’s reports will then be listed, and
he/she can click on the View button to display the report(s).

Shertcuts

@ My Shortcuts
# Michael Carter

@ James Carter

User Contents
@® Private Reparts _—

Private Reports 1.5 of 5 items)

0817200

&1 7200
02iz2a200
n2izaiz20m
02iz2a200

Folder

Period Attendance Student
Cietail Listing

Student Class Schedule
Student Transcript

Report Card

Student Profile

Carter, Michael

Carter, Michael
Carter, Michael
Carter, Michael
Carter, Michael

Location

Hunter Acaderm
Hunter Acaderm
Hunter Acaderm

Hunter Acadermy
Hunter Acadermy

Dare |
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Uploading/Exporting Reports from GradeQuick

IMPORTANT: If you are setting up Edline.net for the first time at the

beginning of the school year, GradeQuick reports may not contain
data and will need to be exported/uploaded at another time.

There are five reports in GradeQuick that can be exported to Edline.net. These reports are:
Standard 1
Short Report
Standard 2
Attendance
Missing Work

1.

ANl ol N

Each report is created using the same process within GradeQuick and therefore, you will use the same process to export
each report to Edline.net. In this section, the Export and Upload functions for Edline.net is the same for all reports
and are explained in the following two sections.

Exporting GradeQuick Reports

GradeQuick allows you to export reports for one student, several students, all students, or to send the report for several
classes at once (Send Several Files). The procedure for exporting one or all students is the same; however, sending
reportts for selected students and sending several files uses different procedures.

To export a report from GradeQuick, open the Gradebook for the class from which you want to export a report.
Then, click on the Reports menu, point to Internet Reports, and select the desired report (Standard 1, Short Report,
Standard 2, etc.).

File Edit Yiew Graph Gragir@ Reports thions Window Help

TEL A e

Memo  Send toWeb Save toWeb

Graph  Attendance Chart Informatlon Hel,
0= n é | 4} {} | ﬁ [*] | IVlewAIITerms 'l ‘ear j
I
. Mame 0] Ex-1 Ex-2 Ex-3 Ex-4 SubTotal Total | Max Avg | Grade
. Laong Mame N3
Term 1 1 1 1
Category a s s s
Date 0843100 09405400 0920400 09/20/00
g Fozsible 100 100 100 100 400
1 el J. a4 b 83 ] 256 83 256 | 300 | 8533 |85 o
2. |Filman, Ancrese |8 7 =) =) 34 C 341 | 400 | 8525 |85
= 3. |Filman, Robert 9 g4 a7 g4 i) 339 869 339 400 | §4.75 |85
4. |Cole, Aimee L. [14 88 a7 86 il 34787 347 | 400 | 8675 |87
3. |Franklin, Edvweard {16 g4 g9 99 97 369 82 369 400 | 9225 |92
6. [Horton, Ryan 30 T 90 98 34 b 351 | 400 | 8775 |88
7. |Dear, Hogan BS b} 94 a7 86 365 W 365 400 | 91.25 |9

C

Copyri

ght 2001

Hunter

Systems,

A]l Rights Reserved,

WW \\.hUﬂT\\‘S\\[kllii.(‘()l11
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&2 Send Current Student/Send All Students of Current File

Once the Report Preview screen is opened, check to make sure all information is correct; then click the Send
to Web button on the toolbar to open the Send to Web Options screen.

Brint  Wiew gﬂents Tests Options Help
P

SEHe )AL A+

Hunter Academy

Monday, Auwgust 6, 2001

Progress Report for
Felton, 3undra

Total Points: 256.0
Maxirum Possikle Points: 30o.o
Final Average: 85.33

Carter, Michael T.
Algebra 2

Grade Scale |
A 90.00
B g0.00

To export a report for one student, select the desired student in the open Gradebook, click on the Select
Current Student option button on the Send to Web Options screen, and then click OK. To expott a report
for all students in the open Gradebook, click on the Send All Students of Curtrent File option button on the

Send to Web Options screen, and then click OK.

Send To Web Options

€ Send Current Student

" Send Selected Students of Curent File

£+ Send Al Students of Curent Fils

™ Send Several Files

o OK X Cancel ? Help |

The WWW Report Information screen will open with the Class ID already entered according to the

Gradebook from which you are exporting information.

Enter a title for the report in the Report Description field; this title will be displayed on the Edline Class Page.

When you ate finished, click the Send This Report button.

www Heport Information

]|

Flease enter Class 1D IALGEBRA_E—1

Please enter report Description:

Send This Report |

Cancel |

IPngress Fepor]

You are now ready to upload the report to Edline.net.
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&2 Send Selected Students of Current File

Once the Report Preview screen is opened, check to make sure all information is correct; then click on the
Students menu and click on Select Students to open the Select Students screen.

Frint Mie& Students )esls Options  Help
SEHE Q€ + = |
Hunter Academy Monday, August &, 2001
Progress Report for Carter, Michael J.
Felton, Sundra Algebra 2
Total Points: 2536.0 Grade Scale |
Maximum Possible Points: 300.0 A 90.00
Final Average: 85.33 B 40.00

Single click on the students for which you want to export the report, or click the Select All button to export
reports for all listed students.

You can choose to export only those students with missing work by clicking on the Only print students with
missing work check box. GradeQuick will then automatically select the students for which reports should be
exported.

You can choose to export only those students with specific attendance information by clicking on the Select
by Criteria button. GradeQuick will then automatically select the students for which reports should be
exported.

Select Students I

. Quick Buttons
1. Carter. Michael J.

Select All | Select Nonel

i
4. Cole, Aimee L.
5. Franklin. Edward
6. Horton, Ryan
7. Dear. Hogan

? Help

¥ Cancel |
|

[~ Only print students with missing work

Select by Criteria

Once you have made the desired selection(s), click the OK button to return to the Report Preview screen.
Check to make sure all information is correct; then click the Send to Web button on the toolbar to open the
Send to Web Options screen.

Erint Yiew gmnls Testz Options Help

SEHe ) e Ele

[Bunter Academw Mondav. Aucust 6. 2001

To export the reports for the selected students, click on the Send Selected Students of Current File option
button, and then click OK.
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" Send Current Student

% Send Selected Students of Current File!

 Send Al Students of Current File

" Send Several Files

o OK

x Cancel

? Help |

Send To Web Dptions [ X]

The WWW Report Information screen will open with the Class ID already entered according to the
Gradebook from which you are exporting information.

Enter a title for the report in the Report Description field; this title will be displayed on the Edline Class Page.
When you ate finished, click the Send This Report button.

www Heport Information
Flease enter Class 1D

Please enter report Description:

Send This Report |

Cancel |

]|

|ALGEEIRA_2—1

IPngress Fepor]

You are now ready to upload the report to Edline.net.

&2 Send Several Files

Once the Report Preview screen is opened, check to make sure all information is correct; then click the Send

to Web button on the toolbar to open the Send to Web Options screen.

Brint Miew %&nts Tests Options Help
P

866 )0 E «>

Hunter Academy

Monday, August &6, 2001

Felton, Sundra
Total Points:

Final Average:

To export several different reports from GradeQuick, click on the Send Several Files option button on the
Send to Web Options screen, and then click OK.

Progress Report for

256.0

Maxirum Possikle Points:

85.33

Carter, Michael T.
Algebra 2

300.0

Grade Scale |

A
E

90.00
a0.0o0
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Send To Web Dptions [ X]

-

-

-

Send Current Student

Send Selected Students of Current File

Send Al Students of Current File

o OK x Cancel

? Help |

Click the OK button on the For Your Information screen to continue exporting reports. (You may click on

the Do not show this message again check box to discontinue the message.) This will open the Select

Multiple Grade Quick Files screen.

For Your Information E3

Since you are posting several files at
once. scores from all individual test

| will be posted. To the
zelection, you may set a date range
uzing the start and stop dates in the
SELECT TESTS dialog. If you only

must upload one clazs at a ime.

z want to post specific columns. you

[~ Do not show this message again

Menu.

You may restore disabled messages from the Options

On the Select Multiple Grade Quick Files screen:

1.

AN

Browse the Directories until you open the folder containing the desired Gradebook files.
Then select the files for which you want to export reports from the Files list.

Click the Add to List button.

The selected files will then appear in the Files To Combine list.
Click the OK button to export the reports.

Select Multiple Grade Quick Files I

Filename: I'- gbk

Diectory:  C:AGAWIN
2

Set File Mask |

ﬁles:

1 4

- bries: Fi\es to Combine:

[& algebra 2 gbk

[ AUTOSAVE GBK

[ Demofile.gbk

[ ECONOMICS HS.gbk
[) READING.gbk

[ SCHOOL.GBK

3

\ Add to hist --> |

£ COMMCTRI

£ fromog
7 ggattam
/ EIJATTENELI

[1\EADING gbk
[ SCHODL.GBK

Drop from hist |

5
N " DK

x Cancel ? Help

You are now ready to upload the reports to Edline.net.
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Uploading GradeQuick Reports to Edline.net

After you click the Send This Report button on the WWW Report Information screen, or the OK button on the
Select Multiple GradeQuick Files screen, your Internet Browser will automatically open the Edline.net Log In page.

Enter your Screen Name and Password and then click the Log In button. Once the upload is complete, the Summary
page will open. This page will reflect how many records were added or updated successfully and if any errors occurred
during the upload.

Summary:
8 record(s) updated successfully.

IMPORTANT: If the Summary page reports errors, immediately print

the page using the Printer button on your Internet browser, and
contact Hunter Systems Customer Support at 1-800-326-0527.

Click the Home button to return to the Edline home page. Select a class from the My Classes menu. The reports
uploaded to Edline.net will be listed on the Class pages’ Contents Menu.

Administrators and Super Users will be able to view all uploaded reports, Teacher Users will be able to view reports for
their class home pages, and Student users will be able to view only their repotts.

Parents will be able to view reports specific to each child by clicking on the desired student’s name on the Shortcuts
menu and then selecting Private Reports on the User Contents menu; the child’s reports will then be listed, and
he/she can click on the View button to display the report(s).

s Wl Private Reports (1.5of 5items Done
Shortcuts P { ) -
@ My Shortcuts Foldor v
# Michael Carter WeE ocation
@ James Carter 08/077200 View| Progress Report Michael Carter ALGEBRAI

- 054 ikl View | Student Class Schedule Carter, Michael Hunter Academy

p 212852001 View | Student Transcript Carter, Michael Hunter Academy

User Contents/ 02/28/2001 |View| Report Card Carter, Michael Hunter Acadermy

@ Private Reparts 02/28/2001  View| Student Profile Carter, Michael Hunter Acaderny
Done |




